
 

 

Chair and Vice Chair of Audit Committee Role Description 
 

Chair 
 

1 Accountabilities 
 

� Full Council 
� The members of the audit committee 
� The Public 
 

 
2 Role purpose and activity 
 

� Providing leadership and direction 
 

� To demonstrate independence, integrity and impartiality in 
decision making which accord with legal, constitutional and 
policy requirements 

 
� To provide confident and effective management of meetings to 

facilitate inclusivity, participation and clear decision making 
 

� To agree the agendas for Audit Committee meetings 
 
� To lead the Committee in its role in:  

 
Risk and Control 
 

• Ensure the risk management strategy guides the programme 
of internal and external work, to address the controls and 
risk related issues identified 

 

• Oversee the production of the annual governance statement, 
recommend its adoption to County Council and ensure 
appropriate action is taken to address the issues raised 
 
Internal Audit 
 

• To consider and approve the annual audit opinion on internal 
control and the level of assurance given to the corporate 
governance arrangements 
 

• Approve the annual audit plan, ensuring there is sufficient 
and appropriate coverage, with a strong emphasis on risk 
management and resources are available to implement the 
plan 
 



 

 

• Receive and review internal audit reports and ensure officers 
respond promptly to the findings. Where necessary 
recommendations to other committees and portfolio holders 
will be made, to ensure action plans are implemented 
 
External Audit 
 

• Consider and approve the annual letter, regulatory plan and 
specific reports as agreed 
 

• Where necessary ensure action is taken by officers to 
address those issues raised, and if necessary 
recommendations to other committees and portfolio holders 
will be made to address findings and deliver clear 
conclusions 
 

• Comment on the scope and depth of the external audit work, 
to ensure it gives value for money 
 
Other 
 

• Assess and approve the annual statement of accounts, 
external audit opinion and management representation in 
relation to annual audit findings 
 

• Promote effective relationships between external and 
internal audit 

 

• Inspection agencies and other relevant bodies to ensure the 
value of audit and inspection is enhanced and actively 
promoted 
 

• Provide independent assurance that there are adequate 
controls in place by the Scrutiny Committees to 
 

• Regularly monitor treasury management performance 
 

• Reviewing and revising policy when necessary to adapt the 
short and long term goals 

 
� To attend briefing meetings 

 
� To participate in the Joint Chairs meetings and the 

evaluation / improvement of scrutiny 
 

 
� Promoting  the role of the audit committee  
 



 

 

� To act as an ambassador for the audit committee, facilitating 
understanding of the role 

 
� To act within technical, legal and procedural requirements to 

oversee the functions of the committee fairly and correctly 
 

� To ensure thoroughness and objectivity in the committee, 
receiving and responding to professional advice in the conduct 
of meetings and in the audit process 

 
� Internal governance, ethical standards and relationships 

 
� Understanding the financial risks associated with corporate 

governance; being satisfied that the authority’s assurance 
statements including the annual governance statement reflects 
the risk environment and any activities required to improve it 

 
� To develop the standing and integrity of the committee and its 

decision making 
 
� To understand the respective roles of members, officers and 

external parties operating within the audit committee’s area of 
responsibility 

 
� To ensure the integrity of the committee’s decision making and 

of his/ her own role by adhering to the Code of Conduct(s) and 
other constitutional and legal requirements 

 
� To promote and support good governance by the Council 

 
3  Values 
 

To be committed to the values of the council and the following 
values in public office: 

 

� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural differences 
� Sustainability 

 
Vice-Chair 

 
� To fulfil the duties of the Chair in his or her absence 
� To assist the Chair in specific duties as required 
� To attend briefing meetings 



 

 

� To participate in the Joint Chairs meetings and the evaluation / 
improvement of scrutiny 



 

 

Member of an Audit Committee Role Description  
 

1 Accountabilities 
 

� Chair of the Audit Committee 
� Full Council 
� The public 

 
2 Role purpose and activity 
 

� Understanding the role of the Audit Committee and 
undertaking its functions:   

 
Risk and Control 
 

• Ensure the risk management strategy guides the programme 
of internal and external work, to address the controls and 
risk related issues identified 

 

• Oversee the production of the annual governance statement, 
recommend its adoption to County Council and ensure 
appropriate action is taken to address the issues raised 
 
Internal Audit 
 

• To consider and approve the annual audit opinion on internal 
control and the level of assurance given to the corporate 
governance arrangements 
 

• Approve the annual audit plan, ensuring there is sufficient 
and appropriate coverage, with a strong emphasis on risk 
management and resources are available to implement the 
plan 
 

• Receive and review internal audit reports and ensure officers 
respond promptly to the findings. Where necessary 
recommendations to other committees and portfolio holders 
will be made, to ensure action plans are implemented 
 
External Audit 
 

• Consider and approve the annual letter, regulatory plan and 
specific reports as agreed 
 

• Where necessary ensure action is taken by officers to 
address those issues raised, and if necessary 
recommendations to other committees and portfolio holders 



 

 

will be made to address findings and deliver clear 
conclusions 
 

• Comment on the scope and depth of the external audit work, 
to ensure it gives value for money 
 
Other 
 

• Assess and approve the annual statement of accounts, 
external audit opinion and management representation in 
relation to annual audit findings 
 

• Promote effective relationships between external and 
internal audit 

 

• inspection agencies and other relevant bodies to ensure the 
value of audit and inspection is enhanced and actively 
promoted 
 

• Provide independent assurance that there are adequate 
controls in place by the Scrutiny Committees to 
 

• Regularly monitor treasury management performance  
 

• Reviewing and revising policy when necessary to adapt the 
short and long term goals 

 
� To have sufficient technical, legal and procedural knowledge 

to contribute fairly and correctly to the function of the 
committee 

  
� To be thorough and objective in receiving and responding to 

professional advice in the conduct of meetings and issues 
before the committee   

 
� Participating in meetings and making decisions 

 
� To participate effectively in meetings of the audit committee; 

questioning and seeking clarification on matters falling within 
the committee’s remit 

 
� To make informed and balanced decisions, within the terms of 

reference of the committee, which accord with legal, 
constitutional and policy requirements 

 
� To participate in working groups 
 

� Internal governance, ethical standards and relationships 



 

 

 
� Understanding the financial risks associated with corporate 

governance; being satisfied that the authority’s assurance 
statements including the annual governance statement reflects 
the risk environment and any activities required to improve it 

 
� To ensure the integrity of the committee’s decision making and 

of his/ her own role by adhering to the Code of Conduct(s) and 
other constitutional and legal requirements 

 
� To promote and support good governance by the Council 

 
� To understand the respective roles of members, officers and 

external parties operating within the audit committee’s area of 
responsibility 

 
3 Values 
 

� To be committed to the values of the Council and the following 
values in public office:  
� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural difference 
� Sustainability 



 

 

Chair and Vice Chair of Democratic Services Committee  
Role Description  

 
1 Accountabilities 
 

� Full Council 
� To members of the democratic services committee 
� The Public 
 

 
2 Role Purpose and Activity 
 

� Providing leadership and direction 
 

� To provide confident and effective management of meetings to 
facilitate inclusivity, participation and clear decision making 

 
� To lead the committee in its role in:  

 
o Designating the Head of Democratic Services following 

advice from the Chief Executive 
o Keeping under review the provision of staff, 

accommodation and other resources to discharge the 
democratic functions  ensuring that these are adequate 

o Make annual reports to the full council in relation to the 
above 

o Appointing working groups and chairs of working groups  
to undertake functions delegated by the committee 

o Considering reports prepared by the Head of Democratic 
Services 

o Developing the Authority’s member support and 
development strategy 

o Ensuring that members have access to a reasonable level 
of training and development as described in the 
Authority’s member development strategy and the Wales 
Charter for Member Support and Development 

o Ensuring that the budget for member development is 
sufficient 

o Ensuring that members have access to personal 
development planning and annual personal development 
reviews 

o Work with the member support and development 
champion where relevant to promote the role of 
members and necessary support and development 

o Reviewing committee structures 
o Revisions of the Constitution 

 



 

 

� To demonstrate integrity and impartiality in decision making 
which accord with legal, constitutional and policy requirements 
and Ministerial guidance 

� To attend briefing meetings 
� To participate in the Joint Chairs meetings and the evaluation / 

improvement of scrutiny 
 

� Promoting  the role of the Democratic Services Committee  
 

� To act as an ambassador for the Democratic Services 
Committee, facilitating understanding of the role 

� To act within technical, legal and procedural requirements to 
oversee the functions of the committee fairly and correctly 

� To ensure thoroughness and objectivity in the committee, 
receiving and responding to professional advice in the conduct 
of meetings 

 
� Internal governance, ethical standards and relationships 

 
� To develop the standing and integrity of the committee and its 

decision making 
� To ensure the integrity of the committee’s decision making and 

of his/ her own role by adhering to the Code of Conduct(s) and 
other constitutional and legal requirements 

� To understand the respective roles of members, officers and 
external parties operating within the Democratic Services 
Committee’s area of responsibility 

� To promote and support good governance by the Council 
 
3  Values 
 

� To be committed to the values of the council and the following 
values in public office: 
 

� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural differences 
� Sustainability 

 
Vice-Chair 

 
� To fulfil the duties of the Chair in his or her absence 
� To assist the Chair in specific duties as required 
� To attend briefing meetings 
� To participate in the Joint Chairs meetings and the evaluation/ 

improvement of scrutiny 



 

 

Member of a Democratic Services Committee Role Description  
 
1 Accountabilities 
 

� Chair of the Democratic Services Committee 
� Full Council 
� The public 

 
2 Role purpose and activity 
 

� Understanding the nature of the Democratic Services 
Committee: 

 
� To be aware of and effectively undertake the role of the 

committee in: 
 

  
o Designating the Head of Democratic Services following 

advice from the Chief Executive 
 
o Keeping under review the provision of staff, 

accommodation and other resources to discharge the 
democratic functions , ensuring that these are adequate 

 
o Make annual reports to the full council in relation to the 

above 
 

o Appointing working groups and chairs of working groups 
to undertake functions delegated by the committee 

 
o Considering reports prepared by the Head of Democratic 

Services 
 

o Developing the Authority’s member support and 
development strategy 

 
o Ensuring that members have access to a reasonable level 

of training and development as described in the member 
development strategy and the Wales Charter for Member 
Support and Development 

 
o Ensuring that the budget for member development is 

sufficient 
 
o Ensuring that members have access to personal 

development planning and annual personal development 
reviews 

 



 

 

 
o Reviewing committee structures 
o Revisions of the Constitution 
 

� To have sufficient technical, legal and procedural knowledge to 
contribute fairly and correctly to the function of the committee. 

  
� To be thorough and objective in receiving and responding to 

professional advice in the conduct of meetings and issues before 
the committee   

 
� Participating in meetings and making decisions 

 
� To participate effectively in meetings of the Democratic Services 

Committee 
 

� To make informed and balanced decisions, within the terms of 
reference of the committee, which accord with legal, 
constitutional and policy requirements and Ministerial guidance 

 
� Internal governance, ethical standards and relationships 
 

� To ensure the integrity of the committee’s decision making and 
of his/ her own role by adhering to the Code of Conduct(s) and 
other constitutional and legal requirements 

 
� To promote and support good governance by the Council 

 
� To understand the respective roles of members, officers and 

external parties operating within the Democratic Services 
Committee’s area of responsibility 

 
3 Values 
 

� To be committed to the values of the Council and the following 
values in public office:  
� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural difference 
� Sustainability 



 

 

 
Chair and Vice Chair of Standards Committee Role Description  

 
Chair 

 
1 Accountabilities 
 

� Full Council 
� Members of the Standards Committee 
� The public 
 

 
2 Role Purpose and Activity 
 

� Providing leadership and direction 
 

� To act within technical, legal and procedural requirements to 
oversee the functions of the committee fairly and correctly 

 
� To ensure thoroughness and objectivity in the committee, 

receiving and responding to professional advice on the Code of 
Conduct 

 
� To demonstrate independence, integrity and impartiality in 

decision making which accord with legal, constitutional and 
policy requirements 

 
� To provide confident and effective management of meetings to 

facilitate inclusivity, participation and clear decision making 
 

� To attend briefing meetings 
 
� To lead the committee in its role in:  

� promoting and maintaining high standards of conduct by 
councillors and co-opted members, church and parent 
governor representatives 
 

� assisting the councillors, co-opted members and church and 
parent governor representatives to observe the Members’ 
Code of Conduct 
 

� advising the Council on the adoption or revision of the 
Members’ Code of Conduct 
 

� monitoring the operation of the Members’ Code of Conduct 
 

� advising, training or arranging to train councillors, co-opted 
members and church and parent governor representatives on 



 

 

matters relating to the Members’ Code of Conduct 
 

� granting dispensations to councillors, co-opted members and 
church and parent governor representatives from 
requirements relating to interests set out in the Members’ 
Code of Conduct 
 

� dealing with any reports from a case tribunal or interim case 
tribunal, and any report from the Monitoring Officer on any 
matter referred to that officer by the Public Services 
Ombudsman for Wales 
 

� overseeing the Council’s whistle-blowing regime 
 

� providing advice to individual councillors on such issues as 
the treatment of personal interest and on conduct matters 
generally 
 

� determining appropriate action on matters referred to it by 
the Public Services Ombudsman for Wales 
 

� overseeing the Register of Interest of Members, Co-opted 
members and Church and Parent Governor Representatives 
and Officers 
 

� overseeing the Council’s rules and protocols on accountability 
of members 
 

� overseeing the attendance of Members and Co-opted 
Members at committees 
 

� overseeing the training of Members serving on all 
committees of the Council 
 

� exercising appellate role (independent members only) under 
the Habitual or Vexatious Complainants policy 

 
 

3  Values 
 

� To be committed to the values of the council and the following 
values in public office: 
 

� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural differences 



 

 

� Sustainability 
 
 

Vice-Chair 
 
� To fulfil the duties of the Chair in his or her absence 
� To assist the Chair in specific duties as required 
� To attend briefing meetings 



 

 

Member of a Standards Committee Role Description 
 
1 Accountabilities 
 

� Chair of the Standards Committee 
� Full Council 
� The public 

 
2 Role purpose and activity 
 

� Understanding the nature of the Standards Committee and 
effectively fulfilling its functions by: 

� promoting and maintaining high standards of conduct by 
councillors and co-opted members, church and parent 
governor representatives 

 
� assisting the councillors, co-opted members and church and 

parent governor representatives to observe the Members’ 
Code of Conduct 

 
� advising the Council on the adoption or revision of the 

Members’ Code of Conduct 
 

� monitoring the operation of the Members’ Code of Conduct 
 
� advising, training or arranging to train councillors, co-opted 

members and church and parent governor representatives on 
matters relating to the Members’ Code of Conduct 

 
� granting dispensations to councillors, co-opted members and 

church and parent governor representatives from 
requirements relating to interests set out in the Members’ 
Code of Conduct 

 
� dealing with any reports from a case tribunal or interim case 

tribunal, and any report from the Monitoring Officer on any 
matter referred to that officer by the Public Services 
Ombudsman for Wales 

 
� overseeing the Council’s whistle-blowing regime 
 
� providing advice to individual councillors on such issues as 

the treatment of personal interest and on conduct matters 
generally 

 
� determining appropriate action on matters referred to it by 

the Public Services Ombudsman for Wales 
 



 

 

� overseeing the Register of Interest of Members, Co-opted 
members and Church and Parent Governor Representatives 
and Officers 

 
� overseeing the Council’s rules and protocols on accountability 

of members 
 
� overseeing the attendance of Members and Co-opted 

Members at committees 
 
� overseeing the training of Members serving on all 

committees of the Council 
 
� exercising appellate role (independent members only) under 

the Habitual or Vexatious Complainants policy 
 

 
� To have sufficient technical, legal and procedural knowledge to 

contribute fairly and correctly to the function of the committee 
  
� To be thorough and objective in receiving and responding to 

professional advice in the conduct of meetings and issues before 
the committee   

 
� Participating in meetings and making decisions 

 
� To participate effectively in meetings of the Standards 

Committee 
 

� To make informed and balanced decisions, within the terms of 
reference of the committee, which accord with legal, 
constitutional and policy requirements 

 
� Internal governance, ethical standards and relationships 
 

� To ensure the integrity of the committee’s decision making and 
of his/ her own role by adhering to the Code of Conduct(s) and 
other constitutional and legal requirements 

 
� To promote and support good governance by the Council 

 
� To understand the respective roles of members, officers and 

external parties operating within the Standards Committee’s 
area of responsibility 

 
3 Values 
 



 

 

� To be committed to the values of the Council and the following 
values in public office:  
� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural difference 
� Sustainability 



 

 

 
Chair and Vice Chair of Standards Community Sub-Committee  

Role Description  
 

Chair 
 

1 Accountabilities 
 

� Full Council 
� Members of the Standards Community Sub-Committee 
� Chair of the Standards Committee 
� The public 
 

 
2 Role Purpose and Activity 
 

� Providing leadership and direction 
 

� To act within technical, legal and procedural requirements to 
oversee the functions of the Sub-Committee fairly and correctly 

 
� To ensure thoroughness and objectivity in the Sub-Committee, 

receiving and responding to professional advice on the Code of 
Conduct 

 
� To demonstrate independence, integrity and impartiality in 

decision making which accord with legal, constitutional and 
policy requirements 

 
� To provide confident and effective management of meetings to 

facilitate inclusivity, participation and clear decision making 
 

� To attend briefing meetings 
 
� To lead the Sub-Committee in its role in relation to town and 

community councils in Powys and members of those councils:  
� promoting and maintaining high standards of conduct by 

councillors and co-opted members, church and parent 
governor representatives 

 

� assisting the councillors, co-opted members and church and 
parent governor representatives to observe the Members’ 
Code of Conduct 

 

� advising the Council on the adoption or revision of the 
Members’ Code of Conduct 



 

 

 

� monitoring the operation of the Members’ Code of Conduct 

 

� advising, training or arranging to train councillors, co-opted 
members and church and parent governor representatives on 
matters relating to the Members’ Code of Conduct 

 

� granting dispensations to councillors, co-opted members and 
church and parent governor representatives from 
requirements relating to interests set out in the Members’ 
Code of Conduct 

 

� dealing with any reports from a case tribunal or interim case 
tribunal, and any report from the Monitoring Officer on any 
matter referred to that officer by the Public Services 
Ombudsman for Wales 

 
� Internal governance, ethical standards and relationships 
 

� To ensure the integrity of the committee’s decision making and 
of his/ her own role by adhering to the Code of Conduct(s) and 
other constitutional and legal requirements 

 
� To promote and support good governance by the Council 

 
� To understand the respective roles of members, officers and 

external parties operating within the Sub-Committee’s area of 
responsibility 

 
3  Values 
 

� To be committed to the values of the council and the following 
values in public office: 
 

� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural differences 
� Sustainability 

 
Vice-Chair 

 
� To fulfil the duties of the Chair in his or her absence 
� To assist the Chair in specific duties as required 
� To attend briefing meetings 



 

 

 
Member of a Standards Community Sub-Committee  

Role Description 
 
1 Accountabilities 
 

� Chair of the Standards Community Sub-Committee 
� Full Council 
� The public 

 
2 Role purpose and activity 
 

� Understanding the nature of the Standards Community 
Sub-Committee and effectively fulfilling its functions by: 

 
In relation to town and community councils in Powys and 
members of those councils:  

� promoting and maintaining high standards of conduct by 
councillors and co-opted members, church and parent 
governor representatives 

 

� assisting the councillors, co-opted members and church and 
parent governor representatives to observe the Members’ 
Code of Conduct 

 

� advising the Council on the adoption or revision of the 
Members’ Code of Conduct 

 

� monitoring the operation of the Members’ Code of Conduct 

 

� advising, training or arranging to train councillors, co-opted 
members and church and parent governor representatives on 
matters relating to the Members’ Code of Conduct 

 

� granting dispensations to councillors, co-opted members and 
church and parent governor representatives from 
requirements relating to interests set out in the Members’ 
Code of Conduct 

 

� dealing with any reports from a case tribunal or interim case 
tribunal, and any report from the Monitoring Officer on any 
matter referred to that officer by the Public Services 
Ombudsman for Wales 



 

 

 

� To have sufficient technical, legal and procedural knowledge to 
contribute fairly and correctly to the function of the Sub-
Committee 

  
� To be thorough and objective in receiving and responding to 

professional advice in the conduct of meetings and issues before 
the Sub-Committee   

 
� Participating in meetings and making decisions 

 
� To participate effectively in meetings of the Sub-Committee 

 
� To make informed and balanced decisions, within the terms of 

reference of the Sub-Committee, which accord with legal, 
constitutional and policy requirements 

 
� Internal governance, ethical standards and relationships 
 

� To ensure the integrity of the Sub-Committee’s decision making 
and of his/ her own role by adhering to the Code of Conduct(s) 
and other constitutional and legal requirements 

 
� To promote and support good governance by the Council 

 
� To understand the respective roles of members, officers and 

external parties operating within the Sub-Committee’s area of 
responsibility 

 
3 Values 
 

� To be committed to the values of the Council and the following 
values in public office:  
� Openness and transparency 
� Honesty and integrity 
� Tolerance and respect 
� Equality and fairness 
� Appreciation of cultural difference 
� Sustainability 

 


